
Getting Started - Manual 

To start, you need to register and your association: 

https://www.procup.se/adm/procup_newclub.php?lng=ENG  

 

Then log in with the information you received in your mail: 

https://www.procup.se/adm/login.php 

 

Choose the type of arrangement you want to work with: 

 
 

Enter name, match date, email address, etc. 

 
If you previously started an event, you can copy these settings here and also close the application 

form so that it is not reported on the wrong website: 

 
 

When done, click on create portal and then ProCup builds a website for your event that you can then 

design via webadmin: 

 

By clicking on the home button, you will always get to the Procup admin homepage 

 

 



 

Here you have basic settings for setting classes and plans for a cup 

You have your contact information and you can create new arrangements here. At the top, you also 

have the different phases you work in. 

ProCup has now created the website and you can find it by clicking the shortcut 

 

Basic settings are important to know because this is where you correct in classes and modify / add 

plans. 

 

Design Settings  

 

Remember that the link for the cupsite is always on top: 

 

 



1 Start by changing the settings for the Cup 

 Here you can change / add more languages, choose which features will appear on the website and 

some different options around statistics. Closing the registration for teams and referees can also be 

done here:                 

  

          Don’t forget to save when you are done 

2 Eventrullen 

Your event will be presented automatically at www.eventrullen.se and you will be able to complete  

with more information: 

 

Again - Do not forget to save at the bottom. 

 

3 Design Home, theme and colors.  

 

Here you design a little more on the cup site itself and its appearance. For example, you can change 

colours and upload pictures such as club badge / cuplogo and a banner. Tips: Image size is specified 

in pixels! 

If you want to upload your own image on the home page, do this: or choose from the one in the 

system. 

 



In the same place, you can also change the text of the header and information text on the homepage. 

You can add a Facebook / YouTube account if you have it and your own sponsorship. 

ProCup's partners are as in the beginning and they can be deactivated here. 

 

SAVE! 

 

4 Design sign-up/registration form  

  

 

 

Here you design your application form so you get the information you want. Visible = Shows on the 

website, mandatory = You must fill in information to get through. 

 



You also create the text / information you want to convey both as text on the application form and in 

the email that is sent automatically after notification. 

 

Limit the applications/team here 
1
. You can also set the maximum number of teams per class if you 

have a maximum for teams per class. If you have an automatic reserve list, the system automatically 

calculates and switches to reserve list when the roof is reached 
2
. If a class is full without you using 

the automatic reserve list, you can switch it of yourself here 
3
. 

 

You can also add custom fields if you wish to enter additional information in what we call input fields. 

Here are different options and if you click on the information icon, you can read more. 

 

 

 

 

 

 

 



5 Menus and documents  

 

 

If you want to upload your own documents to the website, such as invitations, rules, or create menus 

to convey other information, do this: 

 

Click CHANGE to correct existing menus: You can then choose between three options: 

 

• Link = as it stands - paste an existing link into your website or other web site 

• Uploaded = Upload own documents, preferably PDF or Images (JPG, PNG) 

• Free Text = A text box where you can create your own text (not for images)  

 

 

 

 

 

 

 

 



6 Design sponsor logos 

 

 

Sponsor logos are a way to give sponsors a little more space. These are shown in the ProCup website 

a little further down the page: 

 

 

You click the arrow and then find the image you want to upload. Reference dimensions are 270 x 110 

pixels. You can also choose if you want bigger banners (higher = 210 pixels) 

 

If you fill in the URL, banners will be clickable and the visitor will be sent to the link you specified. 

6b Design logos per class 

You can specify a sponsor logo to each class 

 

  GOOD LUCK! 


